Kingdom of Saudi Arabia 
Ministry of National Guard Health Affairs 


MNGHA Training Program Agreement 
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Training Management refers to Allied Health Training Management (AHTM) and Corporate 
Training and Development (T&D) where Allied Health trainees report to AHTM and non-Allied 
Health trainees report to Corporate T&D 
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General Conditions For Training 


1. A trainee who is nominated by their institution will be accepted according to the 
requirements of Training Management. Conditions of acceptance include passing 
the English language exam, the interview and the medical exam. The trainee's G.P.A. 
must not be less than three (3) out of five (5) for students and the available training 
slots. 


2. When a trainee is accepted onto one of the training programs, they must bring 
the necessary documents such as; a copy of their ID and a student transcript. The 
trainee has to go through a medical examination so that Training Management can 
request for a temporary badge and inform their institution about commencement of 
their training. 


3. Since the primary goal of this training program is to provide valuable work 
experience, trainees will not receive a monthly allowance. 


4. The trainee must not hold a job elsewhere during the training period. 


5. Trainees are only entitled to free medical treatment in Ministry of National Guard 
Health Affairs (MNGHA), in specific cases such as sudden unconsciousness, 
vaccinations and emergency medical care excluding dental care. 


6. Official training hours will be from 0800 hours to 1700 hours unless otherwise 
stated by the relevant department. The relevant department will send the monthly 
attendance sheets to the Training Management. 


7. The training plan will be in accordance with the program provided by the 
educational institution to which the trainee belongs. The trainee must carry out all 
duties and job requirements that the training program involves. 


8. The trainee must provide their own uniform, which will be worn during official 
training hours. 


9. MNGHA will not be responsible for any consequences of the trainee's failure to 
comply with the instructions regarding safety and infection prevention precautions. 


10. When requesting a leave, the trainee must obtain an approved memorandum 
from their institution stating the period and justification of the requested leave and 
it must be addressed to Training Management. Training Management will 
coordinate with the concerned department for approval or disapproval and whether 
the trainee must makeup the days or not as follows: 


® Interns whose training period is one year are eligible for a two-week leave. 
Female trainees are eligible for maternity leave provided that they make up the 
missed days immediately after completing the training period. 


In case of sick leave that does not exceed three (3) days, a sick leave report 
must be attached to the request. If sick leave exceeds three (3) days, the 
trainee must make up the missed days after completion of the training period. 


Official national holidays will be added to the trainee's holidays. 


11. In case of damage to or loss of the temporary badge, the trainee must inform 
Training Management so they can request for a new badge, provided the trainee 
pays SR100 to the Badging Office as a loss fine. The Lost Badge Report form must be 
completed in order for a new badge to be issued. 


12. At the end of the training period, the trainee must complete their Trainee 
Clearance Form from Training Management as well as any other relevant 
departments. The trainee must also return their temporary ID badge to the Badging 
Office. 
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13. Upon completion of the training period, Training Management will inform the 
sponsoring institution of the program's completion date and provide a copy of the 
Trainee Evaluation Form upon receiving the original from the concerned 
department. Training Management will issue an acknowledgment letter based on 
the recommendation of the host department's training supervisor. Training 
Management is not responsible for any delays in receiving the evaluation report 
from the concerned department. Training Management will review the trainee's file 
and will provide the details of the place of training, as well as the commencement 
and end dates. A training certificate will be issued to interns who meet all program 
requirements and complete the Trainee Clearance Form. It is important to note that 
no certificate will be awarded unless the trainee successfully completes the 
program. Additionally, trainees lose the right to claim a certificate six (6) months 
after the end of the training period . 


14. Training Management will issue the trainee a warning letter and send a copy to 
their institution if they: 


e Do not attend training program on the scheduled date 

e Do not commit to their training location or due schedule 

Do not follow the procedure of Training Management with regard to personal 
papers, physical examination, receiving temporary badge, wearing the badge 
during the training program and clearance form . 

e Lost their badge. 

Are caught smoking . 


Do not adhere to the modest formal and professional dress code. 


Are late for training, i.e. more than ten (10) minutes late on three (3) occasions 
during the training period. 


Behave carelessly or show laxity . 
Enter any unauthorized areas . 
Do not adhere to safety precautions . 


15. A trainee will not be permitted to continue the training program if they are 
absent for ten (10) consecutive days or twenty (20) intermittent days without 
justification or authorization. This applies if the training period is twelve (12) 
months, or on a proportional basis if the period is less than twelve (12) months. 


16. Non-compliance with the above or other rules and regulations of MNGHA by the 
trainee will be subjected to: a) warning b) cancellation of their training program. 


17. Training Management reseves the right to terminate the training of any trainee 
for any of the following reasons : 


e Disclosure of any confidential information pertaining to MNGHA which the 
trainee has learned during the training program 


e Damage to or loss of any equipment which will entitle MNGHA to claim 
compensation for the value of the equipment through legal action 


e A genuine belief by relevant staff that the trainee is unfit or unqualified for 
training due to technical reasons 


e Misconduct 
e Ifthe trainee has received three (3) warning letters during the training program. 


18. Offering the trainee an opportunity to train at MNGHA does not imply any 
commitment or promise of employment. The official relationship between the two 
parties ceases upon the completion of the training period. 


19. The trainee must accept the training program in accordance with the conditions 
and obligations stated in this contract. The trainee acknowledges that they have 
read, understood and agreed to comply with the terms of this contract. 
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Trainee's Name Ssl eu! 
National ID 4p] e3 
Trainee Location jth! gë g—s 
Signature & Date esos wsl 


Approved by: 


Head, Respective Training Management Department 
(Name & Signature) 


Badge No. Date 
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